
Annual Governance and Accountability Return 202�/2� Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller  
authorities* where the higher of gross income or gross expenditure was £25,000 or less, 
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from  
a limited assurance review
Guidance notes on completing Form 2 of the Annual Governance and Accountability 
Return 202�/2�

�� Every smaller authority in England where the higher of gross income or gross expenditure was £25,000�or
less must,�DIWHU�WKH�HQG�RI�HDFK�ILQDQFLDO�\HDU��FRPSOHWH�)RUP���RI�WKH�$QQXDO�*RYHUQDQFH�DQG
$FFRXQWDELOLW\�5HWXUQ�LQ�DFFRUGDQFH�ZLWK�Proper Practices, unless the authority:
D� does not meet the qualifying criteria for exemption; or
E� GRHV�QRW�ZLVK�WR�FHUWLI\�LWVHOI�DV�H[HPSW

�� Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed���������DQG�WKDW�PHHW�WKH�TXDOLI\LQJ�FULWHULD�DV�VHW�RXW�LQ�WKH�&HUWLILFDWH�RI�([HPSWLRQ�are able�to
declare themselves exempt�IURP�VHQGLQJ�WKH�FRPSOHWHG�$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ�WR
WKH�H[WHUQDO�DXGLWRU�IRU�D�OLPLWHG�DVVXUDQFH�UHYLHZ�provided the authority completes:
D� The &HUWLILFDWH�RI�([HPSWLRQ, page 3 and returns a copy of it to the external auditor either�E\�HPDLO�or�E\
SRVW��QRW�ERWK��no later than 30 June 202�. )DLOXUH�WR�GR�VR�ZLOO�UHVXOW�LQ�UHPLQGHU�OHWWHU�V��IRU�ZKLFK�WKH
$XWKRULW\�ZLOO�EH�FKDUJHG������9$7�IRU�HDFK�OHWWHU��DQG
E� 7KH�Annual Governance and Accountability Return (Form 2) which is made up of:
F� Annual Internal Audit Report (page 4) PXVW�EH�FRPSOHWHG�E\�WKH�DXWKRULW\¶V�LQWHUQDO�DXGLWRU�
G� Section 1 – Annual Governance Statement (page 5) PXVW�EH�FRPSOHWHG�DQG�DSSURYHG�E\�WKH�DXWKRULW\�
H� Section 2 – Accounting Statements (page 6) PXVW�EH�FRPSOHWHG�DQG�DSSURYHG�E\�WKH�DXWKRULW\�
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ�WR�WKH�H[WHUQDO�DXGLWRU�

�� 7KH�DXWKRULW\�PXVW�DSSURYH�6HFWLRQ���$QQXDO�*RYHUQDQFH�6WDWHPHQW�EHIRUH�DSSURYLQJ�6HFWLRQ��
$FFRXQWLQJ�6WDWHPHQWV�DQG�ERWK�must�EH�DSSURYHG�DQG�SXEOLVKHG�RQ�WKH�DXWKRULW\�ZHEVLWH�ZHESDJH�before
1 July 202�.

Publication Requirements 
Smaller authorities must�SXEOLVK�YDULRXV�GRFXPHQWV�RQ�D�SXEOLFO\�DYDLODEOH�ZHEVLWH�DV�UHTXLUHG�E\�WKH�
$FFRXQWV�DQG�$XGLW�5HJXODWLRQV�������WKH�/RFDO�$XGLW��6PDOOHU�$XWKRULWLHV��5HJXODWLRQV������DQG�WKH�
7UDQVSDUHQF\�&RGH�IRU�6PDOOHU�$XWKRULWLHV��7KHVH�LQFOXGH� 

• &HUWLILFDWH�RI�([HPSWLRQ, page 3
• Annual Internal Audit Report 202�/2���SDJH��
• Section 1 – Annual Governance Statement 202�/2�, page 5
• Section 2 – Accounting Statements 202�/2�, page 6
• $QDO\VLV�RI�YDULDQFHV
• Bank reconciliation
• 1RWLFH�RI�WKH�SHULRG�IRU�WKH�H[HUFLVH�RI�SXEOLF�ULJKWV�DQG�RWKHU�LQIRUPDWLRQ�UHTXLUHG�E\�5HJXODWLRQ��������
$FFRXQWV�DQG�$XGLW�5HJXODWLRQV������

Limited Assurance Review 
$Q\�VPDOOHU�DXWKRULW\�PD\�UHTXHVW�D�OLPLWHG�DVVXUDQFH�UHYLHZ��,I�VR��WKH�DXWKRULW\�VKRXOG�QRW�FHUWLI\�LWVHOI�
DV�H[HPSW�RU�FRPSOHWH�WKH�&HUWLILFDWH�RI�([HPSWLRQ��,QVWHDG�LW�VKRXOG�FRPSOHWH�)RUP���RI�WKH�$*$5�
��������DQG�UHWXUQ�LW�WR�WKH�H[WHUQDO�DXGLWRU�WRJHWKHU�ZLWK�WKH�VXSSRUWLQJ�GRFXPHQWDWLRQ�UHTXHVWHG�E\�WKH�
H[WHUQDO�DXGLWRU��7KH�FRVW�WR�WKH�DXWKRULW\�IRU�WKH�UHYLHZ�ZLOO�EH�£210 +VAT.
3URYLGHG�WKDW�WKH�DXWKRULW\�FHUWL¿HV�LWVHOI�DV�H[HPSW��DQG�FRPSOHWHV�DQG�SXEOLVKHV�WKH�GRFXPHQWV�OLVWHG�
XQGHU�µ3XEOLFDWLRQ�5HTXLUHPHQWV¶��WKHUH�LV�QR�UHTXLUHPHQW�IRU�WKH�DXWKRULW\�WR�KDYH�D�UHYLHZ��

Page 1 of 6$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ���������)RUP��� 
/RFDO�&RXQFLOV��,QWHUQDO�'UDLQDJH�%RDUGV�DQG�RWKHU�6PDOOHU�$XWKRULWLHV

7KH�$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ�FRQVWLWXWHV�WKH�DQQXDO�UHWXUQ�UHIHUUHG�WR�LQ�WKH�$FFRXQWV�DQG�$XGLW�5HJXODWLRQV�������
7KURXJKRXW��WKH�ZRUGV�µH[WHUQDO�DXGLWRU¶�KDYH�WKH�VDPH�PHDQLQJ�DV�WKH�ZRUGV�µORFDO�DXGLWRU¶�LQ�WKH�$FFRXQWV�DQG�$XGLW�5HJXODWLRQV������

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and 
Accountability Return (AGAR) 202�/2�, Sections 1 and 2 
• $Q�DXWKRULW\�WKDW�ZLVKHV�WR�GHFODUH�LWVHOI�H[HPSW�IURP�WKH�UHTXLUHPHQW�IRU�D�OLPLWHG�DVVXUDQFH�UHYLHZ�PXVW�GR�
VR�DW�D�PHHWLQJ�RI�WKH�DXWKRULW\�DIWHU����0DUFK�������,W�VKRXOG�QRW�VXEPLW�LWV�$QQXDO�*RYHUQDQFH�DQG�
$FFRXQWDELOLW\�5HWXUQ�WR�WKH�H[WHUQDO�DXGLWRU��+RZHYHU��DV�SDUW�RI�D�PRUH�SURSRUWLRQDWH�UHJLPH��WKH�DXWKRULW\�
must�FRPSO\�ZLWK�WKH�UHTXLUHPHQWV�RI�WKH�7UDQVSDUHQF\�&RGH�IRU�6PDOOHU�$XWKRULWLHV�

• 7KH�&HUWLILFDWH�RI�([HPSWLRQ�PXVW�EH�UHWXUQHG�WR�WKH�H[WHUQDO�DXGLWRU�QR�ODWHU�WKDQ�30 June 202�. Reminder�
OHWWHUV�ZLOO�LQFXU�D�FKDUJH�RI������9$7�IRU�HDFK�OHWWHU�

• The authority must comply with Proper Practices�LQ�FRPSOHWLQJ�6HFWLRQV���DQG���RI�WKLV�$*$5�DQG�WKH�
&HUWLILFDWH�RI�([HPSWLRQ��3URSHU�3UDFWLFHV�DUH�IRXQG�LQ�WKH�Practitioners’ Guide* which is updated from
WLPH�WR�WLPH�DQG�FRQWDLQV�HYHU\WKLQJ�QHHGHG�WR�SUHSDUH�VXFFHVVIXOO\�IRU�WKH�ILQDQFLDO�\HDU�HQG�

• The authority should�UHFHLYH�DQG�QRWH�WKH�$QQXDO�,QWHUQDO�$XGLW�5HSRUW�EHIRUH�DSSURYLQJ�WKH�$QQXDO�
*RYHUQDQFH�6WDWHPHQW�DQG�WKH�DFFRXQWV�

• 7KH�$QQXDO�*RYHUQDQFH�6WDWHPHQW��6HFWLRQ����PXVW�EH�DSSURYHG�RQ�WKH�VDPH�GD\�RU�EHIRUH�WKH�$FFRXQWLQJ�
Statements (Section 2) and evidenced by the agenda or minute references

• 7KH�5HVSRQVLEOH�)LQDQFLDO�2IILFHU��5)2��PXVW�FHUWLI\�WKH�DFFRXQWV��6HFWLRQ����EHIRUH�WKH\�DUH�SUHVHQWHG
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

• 7KH�5)2�LV�UHTXLUHG�WR�FRPPHQFH�WKH�SXEOLF�ULJKWV�SHULRG�DV�VRRQ�DV�SUDFWLFDO�DIWHU�WKH�GDWH�RI�WKH
$*$5�DSSURYDO�

• 0DNH�VXUH�WKDW�WKH�$*$5�LV�FRPSOHWH��QR�KLJKOLJKWHG�ER[HV�OHIW�HPSW\���DQG�LV�SURSHUO\�VLJQHG�DQG�GDWHG��$Q\�
DPHQGPHQWV�PXVW�EH�DSSURYHG�E\�WKH�DXWKRULW\�DQG�SURSHUO\�LQLWLDOOHG�

• 8VH�WKH�FKHFNOLVW�SURYLGHG�EHORZ�WR�UHYLHZ�WKH�$*$5�IRU�FRPSOHWHQHVV�DW�WKH�PHHWLQJ�DW�ZKLFK�LW�LV�VLJQHG�RII�
• <RX�PXVW�LQIRUP�\RXU�H[WHUQDO�DXGLWRU�DERXW�DQ\�FKDQJH�RI�&OHUN��5HVSRQVLEOH�)LQDQFLDO�2IILFHU�RU�

Chair, and provide relevant authority owned generic email addresses and telephone numbers.
• 7KH�DXWKRULW\�PXVW�SXEOLVK�QXPHULFDO�DQG�QDUUDWLYH�H[SODQDWLRQV�IRU�VLJQLILFDQW�YDULDQFHV�LQ�WKH�DFFRXQWLQJ�

statements on page 6��*XLGDQFH�LV�SURYLGHG�LQ�WKH�Practitioners’ Guide* which may assist.
• Make sure that the accounting statements add up and the balance carried forward from the previous year

(Box 7 of 202�) equals the balance brought forward in the current year (Box 1 of 202�).
• 7KH�5HVSRQVLEOH�)LQDQFLDO�2IILFHU��5)2���RQ�EHKDOI�RI�WKH�DXWKRULW\��must set the commencement date for the�

exercise of public rights of 30 consecutive working days which must�LQFOXGH�WKH�ILUVW�WHQ�ZRUNLQJ�GD\V�RI�-XO\�
• The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),�
$FFRXQWV�DQG�$XGLW�5HJXODWLRQV�������LQFOXGLQJ�WKH�SHULRG�IRU�WKH�H[HUFLVH�RI�SXEOLF�ULJKWV�DQG�WKH�QDPH�DQG�
address of the external auditor before 1 July 202�.

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ���������)RUP��� 
/RFDO�&RXQFLOV��,QWHUQDO�'UDLQDJH�%RDUGV�DQG�RWKHU�6PDOOHU�$XWKRULWLHV

Completion checklist – ‘No’ answers mean you may not have met requirements

$OO�VHFWLRQV

Section 1

Section 2

Sections 1 and 2

,QWHUQDO�$XGLW�5HSRUW

+DYH�DOO�KLJKOLJKWHG�ER[HV�EHHQ�FRPSOHWHG"

)RU�DQ\�VWDWHPHQW�WR�ZKLFK�WKH�UHVSRQVH�LV�µQR¶��LV�DQ�H[SODQDWLRQ�DYDLODEOH�IRU�SXEOLFDWLRQ"

+DV�DQ�H[SODQDWLRQ�RI�VLJQL¿FDQW�YDULDWLRQV�EHHQ�SXEOLVKHG�ZKHUH�UHTXLUHG"

+DV�WKH�EDQN�UHFRQFLOLDWLRQ�DV�DW�31 March 202��EHHQ�UHFRQFLOHG�WR�%R[��"

,V�DQ�H[SODQDWLRQ�RI�DQ\�GLIIHUHQFH�EHWZHHQ�%R[���DQG�%R[���DYDLODEOH��VKRXOG�
D�TXHVWLRQ�EH�UDLVHG�E\�D�ORFDO�HOHFWRU�DQG�RU�DQ�LQWHUHVWHG�SDUW\"

+DYH�DOO�KLJKOLJKWHG�ER[HV�EHHQ�FRPSOHWHG�E\�WKH�LQWHUQDO�DXGLWRU�DQG�H[SODQDWLRQV�SURYLGHG"

+DYH�WKH�GDWHV�VHW�IRU�WKH�SHULRG�IRU�WKH�H[HUFLVH�RI�SXEOLF�ULJKWV�EHHQ�SXEOLVKHG"

Trust funds – have all disclosures been made if the authority as a body corporate is a 
VROH�PDQDJLQJ�WUXVWHH"�(Local Councils only)

+DV�WKH�DXWKRULW\¶V�DSSURYDO�RI�WKH�DFFRXQWLQJ�VWDWHPHQWV�EHHQ�FRQILUPHG�
E\�WKH�VLJQDWXUH�RI�WKH�&KDLU�RI�WKH�DSSURYDO�PHHWLQJ"

Yes No

+DV�WKH�5HVSRQVLEOH�)LQDQFLDO�2I¿FHU�VLJQHG�WKH�DFFRXQWLQJ�VWDWHPHQWV�EHIRUH�
SUHVHQWDWLRQ�WR�WKH�DXWKRULW\�IRU�DSSURYDO"



&HUWLILFDWH�RI�([HPSWLRQ�±�$*$5���������)RUP��
To be completed by smaller authorities where the higher of gross income or gross 
expenditure  GLG�not exceed £25,000 in the year of account ended 31 March 202�, and that 
wish to certify  WKHPVHOYHV�DV�H[HPSW�IURP�D�OLPLWHG�DVVXUDQFH�UHYLHZ�XQGHU�6HFWLRQ���RI�WKH�
/RFDO�$XGLW��6PDOOHU�$XWKRULWLHV��5HJXODWLRQV�����
7KHUH�LV�QR�UHTXLUHPHQW�WR�KDYH�D�OLPLWHG�DVVXUDQFH�UHYLHZ�RU�WR�VXEPLW�DQ�$QQXDO�*RYHUQDQFH�DQG�
$FFRXQWDELOLW\�Return to the external auditor, provided�WKDW�WKH�DXWKRULW\�KDV�FHUWLILHG�LWVHOI�DV�H[HPSW�DW�D�
PHHWLQJ�RI�WKH�DXWKRULW\�DIWHU����0DUFK������DQG�D�FRPSOHWHG�&HUWLILFDWH�RI�([HPSWLRQ�LV�VXEPLWWHG�QR�ODWHU�
WKDQ�30 June 202� notifying the external auditor.

FHUWLILHV�WKDW�GXULQJ�WKH�ILQDQFLDO�\HDU����������WKH�KLJKHU�RI�WKH�DXWKRULW\¶V�WRWDO�JURVV�LQFRPH�IRU�WKH�\HDU�
or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 202�/2�:�

Total annual gross expenditure for the authority 202�/2�:

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited  
DVVXUDQFH�UHYLHZ�ZLOO�VWLOO�EH�UHTXLUHG��,I�DQ�DXWKRULW\�LV�XQDEOH�WR�FRQ¿UP�WKH�VWDWHPHQWV�EHORZ�WKHQ�LW� 
cannot certify itself as exempt and it must�VXEPLW�WKH�FRPSOHWHG�$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ�
)RUP���WR�WKH�H[WHUQDO�DXGLWRU�WR�XQGHUWDNH�D�OLPLWHG�DVVXUDQFH�UHYLHZ�IRU�ZKLFK�D�IHH�RI�£2�0 +VAT will be payable.
By signing this &HUWL¿FDWH�RI�([HPSWLRQ�\RX�DUH�FRQ¿UPLQJ�WKDW�
• 7KH�DXWKRULW\�ZDV�LQ�H[LVWHQFH�RQ��VW�$SULO�����
• ,Q�UHODWLRQ�WR�WKH�SUHFHGLQJ�ILQDQFLDO�\HDU������������WKH�H[WHUQDO�DXGLWRU�has not:

• issued a public interest report in respect of the authority or any entity connected with it
• made a statutory recommendation to the authority, relating to the authority or any entity connected with it
• LVVXHG�DQ�DGYLVRU\�QRWLFH�XQGHU�SDUDJUDSK������RI�6FKHGXOH���WR�WKH�/RFDO�$XGLW�DQG�$FFRXQWDELOLW\�$FW
������³WKH�$FW´���DQG�KDV�QRW�ZLWKGUDZQ�WKH�QRWLFH

• FRPPHQFHG�MXGLFLDO�UHYLHZ�SURFHHGLQJV�XQGHU�VHFWLRQ�������RI�WKH�$FW
• PDGH�DQ�DSSOLFDWLRQ�XQGHU�VHFWLRQ�������RI�WKH�$FW�IRU�D�GHFODUDWLRQ�WKDW�DQ�LWHP�RI�DFFRXQW�LV�XQODZIXO��and

the application has not been withdrawn nor has the court refused to make the declaration
• 7KH�FRXUW�KDV�QRW�GHFODUHG�DQ�LWHP�RI�DFFRXQW�XQODZIXO�DIWHU�D�SHUVRQ�PDGH�DQ�DSSHDO�XQGHU�VHFWLRQ�������RI�WKH�$FW�
,I�WKH�DERYH�VWDWHPHQWV�DSSO\�DQG�WKH�DXWKRULW\�QHLWKHU�UHFHLYHG�JURVV�LQFRPH��QRU�LQFXUUHG�JURVV�H[SHQGLWXUH��
H[FHHGLQJ����������WKHQ�WKH�&HUWL¿FDWH�RI�([HPSWLRQ�FDQ�EH�VLJQHG�DQG�D�FRS\�VXEPLWWHG�WR�WKH�H[WHUQDO�DXGLWRU�
either by email or by post (not both).
7KH�$QQXDO�,QWHUQDO�$XGLW�5HSRUW��$QQXDO�*RYHUQDQFH�6WDWHPHQW��$FFRXQWLQJ�6WDWHPHQWV��DQ�DQDO\VLV�RI� 
YDULDQFHV�DQG�WKH�EDQN�UHFRQFLOLDWLRQ�SOXV�WKH�LQIRUPDWLRQ�UHTXLUHG�E\�5HJXODWLRQ���������$FFRXQWV�DQG�$XGLW�
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,  
DORQJ�ZLWK�D�FRS\�RI�WKLV�FHUWLILFDWH��SXEOLVKHG�RQ�WKH�DXWKRULW\�ZHEVLWH�ZHESDJH
�EHIRUH���-XO\������� 
6LJQLQJ�WKLV�FHUWL¿FDWH�FRQ¿UPV�WKH�DXWKRULW\�ZLOO�FRPSO\�ZLWK�WKH�SXEOLFDWLRQ�UHTXLUHPHQWV�
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ENTER NAME OF AUTHORITY

ENTER AMOUNT £00,000

ENTER AMOUNT £00,000

$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ���������)RUP��� 
/RFDO�&RXQFLOV��,QWHUQDO�'UDLQDJH�%RDUGV�DQG�RWKHU�6PDOOHU�$XWKRULWLHV

21/<�WKLV�&HUWL¿FDWH�RI�([HPSWLRQ�VKRXOG�EH�UHWXUQHG�(,7+(5�E\�HPDLO�25�E\�SRVW��QRW�
ERWK��DV�VRRQ�DV�SRVVLEOH�DIWHU�FHUWLILFDWLRQ�WR�\RXU�H[WHUQDO�DXGLWRU��EXW�QR�ODWHU�WKDQ�
���June 202�. Reminder letters for late submission will incur a charge of £40 + VAT.

Telephone number

TELEPHONE NUMBERENTER AUTHORITY OWNED GENERIC EMAIL ADDRESS
*HQHULF�HPDLO�DGGUHVV�RI�$XWKRULW\

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS
*Published web address

6LJQHG�E\�WKH�5HVSRQVLEOH�)LQDQFLDO�2I¿FHU

SIGNATURE REQUIRED DD/MM/YYYY DD/MM/YYYY
'DWH

DD/MM/YYYY
'DWH

SIGNATURE REQUIRED
Signed by Chair

,�FRQILUP�WKDW�WKLV�&HUWLILFDWH�RI�
Exemption Zas approved by 
this authority on this date:

as recorded in minute reference:

MINUTE REFERENCE



Annual Internal Audit Report 202�/2�

3DJH���RI��$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ���������)RUP��� 
/RFDO�&RXQFLOV��,QWHUQDO�'UDLQDJH�%RDUGV�DQG�RWKHU�6PDOOHU�$XWKRULWLHV

A.  $SSURSULDWH�DFFRXQWLQJ�UHFRUGV�KDYH�EHHQ�SURSHUO\�NHSW�WKURXJKRXW�WKH�¿QDQFLDO�\HDU�
B.  7KLV�DXWKRULW\�FRPSOLHG�ZLWK�LWV�¿QDQFLDO�UHJXODWLRQV��SD\PHQWV�ZHUH�VXSSRUWHG�E\�LQYRLFHV��DOO

H[SHQGLWXUH�ZDV�DSSURYHG�DQG�9$7�ZDV�DSSURSULDWHO\�DFFRXQWHG�IRU�
C.  7KLV�DXWKRULW\�DVVHVVHG�WKH�VLJQL¿FDQW�ULVNV�WR�DFKLHYLQJ�LWV�REMHFWLYHV�DQG�UHYLHZHG�WKH�DGHTXDF\

of arrangements to manage these.
D.  The precept or rates requirement resulted from an adequate budgetary process; progress against

the budget was regularly monitored; and reserves were appropriate.
E.  Expected income was fully received, based on correct prices, properly recorded and promptly

EDQNHG��DQG�9$7�ZDV�DSSURSULDWHO\�DFFRXQWHG�IRU�
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was

DSSURYHG�DQG�9$7�DSSURSULDWHO\�DFFRXQWHG�IRU�
G. Salaries to employees and allowances to members were paid in accordance with this authority’s

DSSURYDOV��DQG�3$<(�DQG�1,�UHTXLUHPHQWV�ZHUH�SURSHUO\�DSSOLHG�

J. $FFRXQWLQJ�VWDWHPHQWV�SUHSDUHG�GXULQJ�WKH�\HDU�ZHUH�SUHSDUHG�RQ�WKH�FRUUHFW�DFFRXQWLQJ�EDVLV
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

N. 7KH�DXWKRULW\�KDV�FRPSOLHG�ZLWK�WKH�SXEOLFDWLRQ�UHTXLUHPHQWV�IRU���������$*$5
(see AGAR Page 1 Guidance Notes).

M. ,Q�WKH�\HDU�FRYHUHG�E\�WKLV�$*$5��WKH�DXWKRULW\�FRUUHFWO\�SURYLGHG�IRU�D�SHULRG�IRU�WKH�H[HUFLVH�RI
SXEOLF�ULJKWV�DV�UHTXLUHG�E\�WKH�$FFRXQWV�DQG�$XGLW�5HJXODWLRQV�(during the 202�-2� AGAR period,
were public rights in relation to the 202�-2��AGAR evidenced by a notice on the website and/or
DXWKRULW\�DSSURYHG�PLQXWHV�FRQ¿UPLQJ�WKH�GDWHV�VHW�.

H. $VVHW�DQG�LQYHVWPHQWV�UHJLVWHUV�ZHUH�FRPSOHWH�DQG�DFFXUDWH�DQG�SURSHUO\�PDLQWDLQHG�
I. Periodic bank account reconciliations were properly carried out during the year.

K. If�WKH�DXWKRULW\�FHUWLILHG�LWVHOI�DV�H[HPSW�IURP�D�OLPLWHG�DVVXUDQFH�UHYLHZ�LQ����������LW�PHW�WKH
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 202�/2� AGAR tick “not covered”)

Yes No*
Internal control objective Not

covered**

L. The authority published the required information on a website/webpage up to date at the time of
the internal audit in accordance with the relevant legislation.

O. (For local councils only)
Trust funds (including charitable) – The council met its responsibilities as a trustee.

Yes No Not applicable

During�WKH�ILQDQFLDO�\HDU�HQGHG����0DUFK�������WKLV�DXWKRULW\¶V�LQWHUQDO�DXGLWRU�DFWLQJ�LQGHSHQGHQWO\�DQG�RQ�WKH�
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures 
and controls in operation and obtained appropriate evidence from the authority.
The internal audit for 202�/2� has been carried out in accordance with this authority’s needs and planned 
coverage. 2Q�WKH�EDVLV�RI�WKH�ILQGLQJV�LQ�WKH�DUHDV�H[DPLQHG��WKH�LQWHUQDO�DXGLW�FRQFOXVLRQV�DUH�VXPPDULVHG�LQ�
WKLV�WDEOH��Set out below are the objectives of internal control and alongside are the internal audit conclusions on 
whether, LQ�DOO�VLJQLILFDQW�UHVSHFWV��WKH�FRQWURO�REMHFWLYHV�ZHUH�EHLQJ�DFKLHYHG�WKURXJKRXW�WKH�ILQDQFLDO�\HDU�WR�D�
VWDQGDUG�adequate to meet the needs of this authority.

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS


,I�WKH�UHVSRQVH�LV�µQR¶�SOHDVH�VWDWH�WKH�LPSOLFDWLRQV�DQG�DFWLRQ�EHLQJ�WDNHQ�WR�DGGUHVV�DQ\�ZHDNQHVV�LQ�FRQWURO�LGHQWL¿HG
(add separate sheets if needed).


1RWH��,I�WKH�UHVSRQVH�LV�µQRW�FRYHUHG¶�SOHDVH�VWDWH�ZKHQ�WKH�PRVW�UHFHQW�LQWHUQDO�DXGLW�ZRUN�ZDV�GRQH�LQ�WKLV�DUHD�DQG�ZKHQ�LW�LV�
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

)RU�DQ\�RWKHU�ULVN�DUHDV�LGHQWL¿HG�E\�WKLV�DXWKRULW\�DGHTXDWH�FRQWUROV�H[LVWHG��OLVW�DQ\�RWKHU�ULVN�DUHDV�RQ�VHSDUDWH�VKHHWV�LI�QHHGHG��

DD/MM/YYYYSIGNATURE REQUIRED
'DWH

Signature of person who 
carried out the internal audit

DD/MM/YYYY DD/MM/YYYYDD/MM/YYYY
Name of person who carried out the internal audit'DWH�V��LQWHUQDO�DXGLW�XQGHUWDNHQ

ENTER NAME OF INTERNAL AUDITOR



Section 1 – Annual Governance Statement 202�/2�

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for 
WKH�SUHSDUDWLRQ�RI�WKH�$FFRXQWLQJ�6WDWHPHQWV��:H�FRQILUP��WR�WKH�EHVW�RI�RXU�NQRZOHGJH�DQG�EHOLHI��ZLWK�
UHVSHFW�WR�WKH�$FFRXQWLQJ�6WDWHPHQWV�IRU�WKH�\HDU�HQGHG����0DUFK�������WKDW�
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1. :H�KDYH�SXW�LQ�SODFH�DUUDQJHPHQWV�IRU�HIIHFWLYH�¿QDQFLDO
management during the year, and for the preparation of
the accounting statements.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
UHTXLUHPHQWV�RI�WKH�$FFRXQWV�DQG�$XGLW�5HJXODWLRQV�

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
GXULQJ�RU�DIWHU�WKH�\HDU�HQG��KDYH�D�¿QDQFLDO�LPSDFW�RQ
this authority and, where appropriate, have included them
in the accounting statements.

9. �)RU�ORFDO�FRXQFLOV�RQO\��7UXVW�IXQGV�LQFOXGLQJ
FKDULWDEOH��,Q�RXU�FDSDFLW\�DV�WKH�VROH�PDQDJLQJ
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
¿QDQFLDO�UHSRUWLQJ�DQG��LI�UHTXLUHG��LQGHSHQGHQW
examination or audit.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
3UDFWLFHV�WKDW�FRXOG�KDYH�D�VLJQL¿FDQW�¿QDQFLDO�HIIHFW
on the ability of this authority to conduct its
EXVLQHVV�RU�PDQDJH�LWV�¿QDQFHV�

prepared its accounting statements in accordance  
with the Accounts and Audit Regulations.

‘Yes’ means that this authority:Yes No
Agreed

made proper arrangements and accepted responsibility 
for safeguarding the public money and resources in  
its charge.

has only done what it has the legal power to do and has 
complied with Proper Practices in doing so.

during the year gave all persons interested the opportunity to 
inspect and ask questions about this authority’s accounts.

FRQVLGHUHG�DQG�GRFXPHQWHG�WKH�¿QDQFLDO�DQG�RWKHU�ULVNV�LW�
faces and dealt with them properly.

DUUDQJHG�IRU�D�FRPSHWHQW�SHUVRQ��LQGHSHQGHQW�RI�WKH�¿QDQFLDO�
controls and procedures, to give an objective view on whether 
internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and 
external audit.

disclosed everything it should have about its business activity 
during the year including events taking place after the year 
end if relevant.

has met all of its responsibilities where as a body 
corporate it is a sole managing trustee of a local trust 
or trusts.

Yes No 1�$

$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ���������)RUP��� 
/RFDO�&RXQFLOV��,QWHUQDO�'UDLQDJH�%RDUGV�DQG�RWKHU�6PDOOHU�$XWKRULWLHV

Signed by the Chair and Clerk of the meeting where 
approval was given:

Chair

Clerk
SIGNATURE REQUIRED

SIGNATURE REQUIRED

7KLV�$QQXDO�*RYHUQDQFH�6WDWHPHQW�ZDV�DSSURYHG�DW�D�
meeting of the authority on:

and recorded as minute reference:

MINUTE REFERENCE

DD/MM/YYYY


)RU�DQ\�VWDWHPHQW�WR�ZKLFK�WKH�UHVSRQVH�LV�µQR¶��DQ�H[SODQDWLRQ�PXVW�EH�SXEOLVKHG

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS

The authority website/webpage is up to date and the information required by the Transparency Code has 
been published.

Yes No
Information required by the Transparency Code (not part of the Annual Governance Statement)



Section 2 – Accounting Statements 202�/2� for

Page 6 of 6$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�5HWXUQ���������)RUP��� 
/RFDO�&RXQFLOV��,QWHUQDO�'UDLQDJH�%RDUGV�DQG�RWKHU�6PDOOHU�$XWKRULWLHV

,�FRQ¿UP�WKDW�WKHVH�$FFRXQWLQJ�6WDWHPHQWV�ZHUH
approved by this authority on this date:

Signed by Chair of the meeting where the 
$FFRXQWLQJ�6WDWHPHQWV�ZHUH�DSSURYHG

,�FHUWLI\�WKDW�IRU�WKH�\HDU�HQGHG����0DUFK������WKH�$FFRXQWLQJ�
6WDWHPHQWV�LQ�WKLV�$QQXDO�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�
Return have been prepared on either a receipts and  
payments or income and expenditure basis following the 
JXLGDQFH�LQ�*RYHUQDQFH�DQG�$FFRXQWDELOLW\�IRU�6PDOOHU� 
$XWKRULWLHV�±�D�3UDFWLWLRQHUV¶�*XLGH�WR�3URSHU�3UDFWLFHV� 
DQG�SUHVHQW�IDLUO\�WKH�¿QDQFLDO�SRVLWLRQ�RI�WKLV�DXWKRULW\�
6LJQHG�E\�5HVSRQVLEOH�)LQDQFLDO�2I¿FHU�EHIRUH�EHLQJ�
presented to the authority for approval

as recorded in minute reference:

MINUTE REFERENCE

DD/MM/YYYY

DD/MM/YYYY

SIGNATURE REQUIRED

SIGNATURE REQUIRED

'DWH

8. Total value of cash and
short term investments

9. 7RWDO�¿[HG�DVVHWV�SOXV
long term investments
and assets

10. Total borrowings

The sum of all current and deposit bank accounts, cash 
holdings and short term investments held as at 31 March – 
To agree with bank reconciliation.
The value of all the property the authority owns – it is made 
XS�RI�DOO�LWV�¿[HG�DVVHWV�DQG�ORQJ�WHUP�LQYHVWPHQWV�DV�DW� 
31 March.
The outstanding capital balance as at 31 March of all loans 
from third parties (including PWLB).

1. Balances brought
forward

2. ����3UHFHSW�RU�5DWHV�DQG
/HYLHV

4. (-) Staff costs

5. ����/RDQ�LQWHUHVW�FDSLWDO
repayments

6. ����$OO�RWKHU�SD\PHQWV

7. (=) Balances carried
forward

3. ����7RWDO�RWKHU�UHFHLSWV

Total balances and reserves at the beginning of the year  
DV�UHFRUGHG�LQ�WKH�¿QDQFLDO�UHFRUGV��9DOXH�PXVW�DJUHH�WR�
Box 7 of previous year.

3OHDVH�URXQG�DOO�¿JXUHV�WR�QHDUHVW�����'R�QRW�OHDYH�DQ\�
ER[HV�EODQN�DQG�UHSRUW����RU�1LO�EDODQFHV��$OO�¿JXUHV�PXVW�
DJUHH�WR�XQGHUO\LQJ�¿QDQFLDO�UHFRUGV�

Notes and guidanceYear ending
31 March 

202� 
£

31 March 
202� 

£

7RWDO�DPRXQW�RI�SUHFHSW��RU�IRU�,'%V�UDWHV�DQG�OHYLHV��
received or receivable in the year. Exclude any grants 
received.
Total income or receipts as recorded in the cashbook less 
the precept or rates/levies received (line 2). Include any 
grants received.

Total expenditure or payments made to and on behalf 
of all employees. Include gross salaries and wages,  
employers NI contributions, employers pension  
contributions, gratuities and severance payments.
Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital 
repayments (line 5).
Total balances and reserves at the end of the year. Must 
equal (1+2+3) - (4+5+6).

ENTER NAME OF AUTHORITY

11a. 'LVFORVXUH�QRWH�UH�7UXVW�IXQGV�
(including charitable)

The Council, as a body corporate, acts as sole trustee and 
is responsible for managing Trust funds or assets.

Yes No 1�$

11b. 'LVFORVXUH�QRWH�UH�7UXVW�IXQGV 
(including charitable)

7KH�ILJXUHV�LQ�WKH�DFFRXQWLQJ�VWDWHPHQWV�DERYH�
H[FOXGH any Trust transactions.

For Local Councils Only
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